PRO

ACCOUNTANCY

130 Newport Center Drive
Suite 110
Newport Beach, California 92660
510-834-5020

November 20, 2024

IF YOU ARE A PARTNER, MEMBER, OR SHAREHOLDER OF A LIMITED
PARTNERSHIP, LLC, OR CORPORATION, RESPECTIVELY, PLEASE READ THE
FOLLOWING.

Dear Client,

Federal reporting rules that went into effect in 2024 require any entity formed by the
filing of a document with a secretary of state to file a Beneficial Ownership Information
Report (“BOI Report”) with FinCEN to disclose the individuals who directly or indirectly own
or control their entities.

Failure to comply with these filing requirements can result in substantial penalties,
including fines up to $500 per day, with a maximum penalty of $10,000, as well as potential
criminal penalties for willfully providing false information.

The filing deadline for existing entities established prior to January 1, 2024, is January
1, 2025. For new entities, your BOI Report is due at the time of formation or registration.

While we are available to assist with this filing, the filing process is not overly complex,
and we encourage the managing partners, members, and shareholders of smaller entities to
handle their own filings.

How to File the BOI Report with FInCEN:

1. First gather the required Information:

o For Each Reporting Company:
1. Full legal name
2. Any trade name or DBA
3. Current U.S. business address
4. Tax ID#

o For Each Beneficial Owner
1. Full legal name
2. Date of birth
3. Current address

(over please)



4. Unique identifying number and issuing jurisdiction from a U.S. passport,
state driver's license, or other identification issued by a state or local
government. Make a scanned image of this document that you can
access during your online filing.

Beneficial owners are defined as individuals who either directly or indirectly:
o Own or control at least 25% of the entity, or

o Have substantial control over the entity, including the ability to
influence key decisions or appoint officers.

2. Access the FINCEN Portal at boiefiling.fincen.gov. Click BOI E-filing “GET
STARTED?” and then at File Online BOI “Prepare & Submit BOIR”

3. Complete the BOI Report: Once you’ve logged into the FinCEN portal, you’ll be
prompted to fill out the required fields for your company and its beneficial owners. The
portal will guide you through each step, ensuring that all necessary information is
provided.

4. Verify and Submit: After completing the form, carefully review all the information for
accuracy. Once verified, submit the report to FInCEN. You will receive confirmation of
submission once the process is complete.

5. Keep Your Information Updated: It is essential to update your report with FInCEN
whenever there are changes to your company’s ownership or control structure, or if new
beneficial owners are identified. Updates must be made within 30 days of any such
change.

How We Can Help:

We understand that dealing with federal tax filings can be unsettling. If you need assistance with
the filing process or have any questions about the information required for your BOI Report, our
staff at Pro Accountancy Inc. is here to support you. Please call us at 510-834-5020 or you can
also email us at: info@4procpa.com.

Thank you for your attention to this important matter. We are committed to helping ensure
compliance with all your government filing requirements.

Sincerely,

George E. Reinfiardt
George E. Reinhardt, CPA

PRO Accountancy Inc.



